
NAKDEF ONLINE SCHOLARSHIP APPLICATION REGISTRATION 
PROCESS 

Link to application online:  https://scholarship.paceware.solutions/ 
 

1. Click on the Signup button circled red as shown below to load the Scholarship 
application sub form 

 
2. Input all the required fields shown on the form. Please note that when you click 
inside the control for the previous and and current institution it allows you to type 
the name of the school. So type they name and it will pop up. Then use the mouse 
to click on the name to select the institution. If the institution  is not registered 
click on the blue labeled button to capture the institution. Take note of the 
acceptable result score criteria. 

 

 
The Signup button will not be enabled if the result is not within the acceptable 
range for accessing the scholarship. 
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The form below shows example of the form for capturing the Institution. ONLY use 
if the name is not in the List 

 
3.  When Signup is clicked, it will show a message. Please read through the 
message and access the OTP in the email you provided during the registration 
process. Use the OTP created to update the form that will show in the next process 

 
 

 
Email with OTP sample showing above required to activate your account 
4. Enter the OTP code and create your 
own password to activate the account 
created from the registration  
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5. Password is finally created with a 
notice given. Click ok for the form to 
go back to the Login page. 

 
6.Enter the email you used in 
creating the account and the newly 
generated password you created to 
login to the application to continue 
the registration process 

 
6. Click continue as shown below to access the uncompleted registration form to 
provide more required details  
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Use the next buttons to navigate forward and backwards. As shown below you will 
step through 6 different tabs to provide information 
 

 
7. Step 1:  Have your result and passport image scanned and ready and stored on 
the computer. Click on the image icons to load the respective required photos and 
make sure you see the exact picture and results/admission letter in the image 
placeholder then click on upload for either so that it is sent to the processing 
record. Then click on the next button to move to Personal information page 

 
8. Fill the form providing accurate 
data on your family then click Next 
below move to the next form 
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9. Input data on knowledge of 
your family asset and click Next to 
move to next form 

 
10. Input data on the scholarship 
being requested for click Next to 
move to next form 

 
 
11. A final report of the data captured is generated with your picture and result 
which should be downloaded as pdf copy to the machine (as shown on the next 
page). Please note that it may take a while to generate the report. Be patient and 
wait. 
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Sample report showing below. Please validate the content and if anything is 
missing click the back button to  return to the form and update it with data.  

 

 
12. Finally Click on the Submit button to submit your application to the 
secretariat. This final process is very important so that they will find 
your record and process it.If you fail to complete this process your 
record will not be sent to them for processing. 
 
 
 
 
 


